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8UBJECT: Uae and Procurement of Technical Reference Material

R”;T;;TLT LN 553 Mu #:4“7/7\7.3

1. GENERAL
This instruction establishes a uniform procedure for cbtaining
reference material required by the Pivisions and Staffs and\ﬁﬁgrovmé&

‘for the larger reference needs of the Logistics Office.

2. POLICY '
Full responsibility for the procurement and maintena.nce of technical

logiatics reference zublications has been assigned to the Logistics Technical

+R Staf
Library )’c To assure a more coord.inated progra.m of publication procurement

i e e T

——
and a maximum use of th e%;ference facilities available, the Document
Procurement Committee member of the Loglstics Office has been authorized
to screen all requests for pericdicals, newspapers, and publications.
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Insofar as practlical, the em%\rererence woﬂfts in the Logistics |- -

Library will be used, M eliminating duplication of effort required to -

r;awb »—iil
current and to conserve floor a.nd cabinet space required

a‘tgki > ] ot
"\ for dupllcate storage. Reference wa-ks retained by blvisions or \Sba.ffs

witd N
J axre }é be determined as follows:

I '
\ 8. 'I'hose publica.tions of interest o _n__l;yr to a single Pivision or

\\ $tare.
\\ . Publications required for constant operational use.

3. RESPONSIBILITY
Tt will be the responsibility of each JHvision or $taff chief to:

a. Determine ~=bhe 1:erma.nent technical publications reguired. by
_—his Pivision or Ftaff.
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b. Submit request memorende for required material to the Librarian
of the Logistics Library. . »)
Aok
c. Act in an ‘a@visory capacity to theiLibrary in the selection of

general reference works for the Logisties Office.

d. Provide for the orderly transfer of technical reference publica-

vs"‘“"\ .‘ Prom Logistics Office
tions by transferring or resigning 1 to replacement personnel,
"sny \,_.,\. "Mith )
orilts return to the Logistics, Library.

. PROCEDURE
Division or .Staff personnel will discuss with their chief' reference
material considered necessa.fy for their use. Thé chief, if he agrees, will
then submit & memorandum to the Loglstics Librery fecomnendiné procurement

of the publications for divisionél or staff reference or as a general

reference ir'qi'k ’ fbr_ 'the Library. “

Loglstics Library is located in Roon 1811 [ Extension 2556 25X1A6d
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